25X1A

Building Service Branch

Opcrations Report

Date Pfeﬁqred:il ’ 26 Februsry 1963
Documents Line Itens
REQUISITIONS PREPARED (Form 88) 192 4h7
REQUESTS FOR SUPPLIES FROM INDIVIDUALS (Form 1490)
(nail end tube)
Proceased - 167 723

o e —

REQUESTS FOR SUPPLIES FROM SUPPLY ROOMS (Form 1490)
{counter)

Processed 348]

Beck Ordered -

GSA REQUISITIONS PREPARED (Form 1458)

53 ILLEGIB

—10,868
109 ILLEGIB

MOVE REQUESTS {form 17)

Carried Forward Y
Received 1025
Prosessed H ILLEGIB
Pending 266
TYPEWRITER REPAIR REQUESTS 126
FURNITURE REPAIR REQUESTS B
ELECTRIC OFFICE MACHINE REPAIRS ‘ 583
RECEIVING DOCUMENTS PROCESSED
Porm 88 201 566
Form 1458 59 182
Form 17 63 92
OPERATIONAL SUPFLY ROOM
PIT (Form 1707) ho 9k
Form 83 Requisitions, Loans 45 2.
PERSORNEL
Present
Sick Leave . 395
Annua), Leave 177 2BX1A
Emergeney Leave 91
I
- Bumber of Men

Cost per hour

Funds Remaining

[URITESY By
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